
 JOB # 

JOB INFO:

QUANTITY NEEDED: DESCRIPTION:

NUMBER OF ORIGINALS: SIZE: PAPER TYPE: PAPER COLOR:

COPY/PRINT: BINDERY: FOLDING: HOLE PUNCH: COVERS: PADS: NCR LARGE FORMAT

  BLACK PRINTS

  COLOR PRINTS

  ONE SIDED

  TWO SIDED

  LIKE ORIGINALS

  STAPLE

  SADDLE STITCH

  COMB BIND

  COIL BIND

  TAPE BIND

  HALF FOLD

  TRI-FOLD

  Z-FOLD

  ENGINEER FOLD

  TAB SEAL

  2-HOLE

  3-HOLE

  CUSTOM:

____________________

  CLEAR ACETATE

  VINYL

  CARDSTOCK:   

____________________

SHEETS PER PAD:

____________________

  WRAP-AROUND

     BOOKLETS

  2-PART

  3-PART

  4-PART

  5-PART

SIZE:

____________________

  MOUNT ON FOAM

  LAMINATE

SPECIAL INSTRUCTIONS:

DEPARTMENT INFO:

DEPARTMENT/DIVISION: DELIVERY LOCATION:

CONTACT: PHONE:
                       

DATE SUBMITTED: DATE NEEDED:

FUND: ORG: PROJECT: ACTIVITY: ACCOUNT:

AUTHORIZED SIGNATURE:

GRS USE ONLY:

IMPRESSIONS:

DESCRIPTION: QUANTITY: COST EACH: TOTAL COST:

STOCK USED:

DESCRIPTION: QUANTITY: COST EACH: TOTAL COST:

BINDERY:

DESCRIPTION: QUANTITY: COST EACH: TOTAL COST:

OTHER:

DESCRIPTION: QUANTITY: COST EACH: TOTAL COST:

OUTSOURCE:

VENDOR: INVOICE: JOB COST:

JOB NOTES:

JOB COMPLETE: JOB COST:

CPR-2013 WHITE - GRS     •     CANARY - FILE COPY     •     PINK - DELIVERY

GRAPHICS & REPRODUCTION SERVICES DIVISION • PRINT REQUISITION
(559) 621-7477 • copy.center@fresno.gov
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